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Inventory Process – Clunky Beginnings

■ Complicated tracking system
– Only manual cross-referencing

■ Multiple systems for tracking and 
redundancy



PastPerfect Goals

■ Use multilevel description to catalog boxes and folders

■ Will use item level for some materials (materials with great historical or 
research significance)



























Pros and Cons

Pros

■ Easier to manage, everything in 
one place

■ My familiarity with PastPerfect

■ Easy to search with keywords

■ Easy to connect photos, books, 
and artifacts to the archival 
records

Cons

■ While inputting data, I have to 
keep referring back to Excel 
database (I am only one human so 
this is understandable)

■ Time consuming

■ Didn’t like the first way I was 
entering records so I had to start 
all over and I did not have the best 
attitude about it



The process is still not perfect...

All of theses boxes are unprocessed...



...but I’m getting there.

How do you eat an elephant? 
One bite at a time. 
– Virginia Weygandt



Pandemic lessons

■ Worked from home for two months

■ Two pandemic lessons:
– It will be there when you get back.
– Focus on what you can control.



Donate!! Advocate!! Be awesome!


